
PREPARING AMENDMENT LETTERS 

Amendment Letter 

You have an ongoing duty and obligation to provide an amendment letter to either amend: (a) your law 
school application if you did not disclose (incidents that occurred BEFORE you started law school 
AND/OR (b) your law student file if you have not disclosed incidents that occurred or DURING law 
school). 

Amendment letters must be submitted if you were involved in any incident resulting in a criminal or civil 
charge and/or conviction, serious financial matters, any violation of law, OR any matter that would call 
into question your character and fitness to become a licensed attorney in any U.S. jurisdiction (including 
speeding tickets). You must disclose all incidents where you were formally or informally taken into 
custody, deta ined , restrained, cited, summoned into court, arrested, accused , charged, convicted, placed on 
probation or suspension in connection with any offense against the law or ordinance . Be sure to review the 
personal misconduct section of the law school ' s Amendments to the Indiana University Code of Student 
Rights, Responsibi lities, and Conduct before submitting your amendment letter. It is in your best interest to 
disclose any matter that may appear as a discrepancy to a state board of law examiners or state bar 
association. Your law school student file and law school application should be a MIRROR of the 
information you will eventually provide to these agencies for your bar exam application. 

Amendment letters should: 

1) Be formally addressed to Assistant Dean of Student Affairs.
2) Include student identification number and date of submission.
3) Be attached to an e-mail to Assistant Dean of Student Affairs sent from your IU e-mail

address OR submitted via hard copy with your signature.
4) If submitted via e-mail, list your name and amendment letter in the subject line of your e- 

mail.
5) Specifically state whether you are amending your law school application AND/OR your

student file.
6) Be concise and to the point for each incident.
7) Provide a brief but thorough explanation of each incident which includes the original

charge and final charge (sometimes these vary - e.g. charge was reduced or dismissed
through deferral program), the facts behind the incident (date of inc ident , location of
incident: city/state/county, court handling the matter and most important what actually
happened) final disposition of the matter and whether you paid a fine or complied with
any other sentencing requirements set forward by the court (e.g. probation, community
service, etc.).

8) List each incident in a separate section or paragraph.
9) Include attachments such as copies of incident reports, state agency reports and/or final

case disposition if available.

If you would like to meet with Assistant Dean of Student Affairs review a draft of your amendment letter 
before submission, please contact the Office of Student Affairs at 317-278-5560 or email 
osalaw@iu.edu to schedule an appointment. NOTE: While submission of a draft is NOT required, 
at your discretion, you may submit a draft to Assistant Dean of Student Affairs, if your amendment is 
extensive. 
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