Student Handbook, Part I

As used in this handbook, references to the assistant dean for student affairs, associate dean for academic affairs and other titles shall be understood to mean and include persons holding titles (such as director, interim assistant dean, vice dean, et cetera) designated by the Dean as responsible for the decisions or actions in question at the relevant point in time.

Part I: Academic Rules and Requirements

A. Graduation Requirements
These requirements must be completed within 84 months (7 years) of matriculation.  A student who does not anticipate timely completion of, or who fails to timely complete, one or more graduation requirements may file a petition with a Vice Dean requesting additional time to complete the requirements.  The petition must address (a) the extenuating circumstance(s) that justify the need for additional time and (b) a specific plan for completion of the degree requirements and, if applicable, passage of the bar exam.  Extenuating circumstances may include but are not limited to illness, family exigency, or military service.  The Vice Dean has broad discretion to grant additional time.  

To assist students in tracking graduation requirements, students should reference the law school’s graduation checklist throughout their law school enrollment.  The graduation checklist will help students ensure all graduation requirements are satisfied in a timely manner.

1. Complete 90 credit hours of course work, which must include the following required courses.

	Required Courses (all JD students)
	Catalog Number
	Credit Hours

	[bookmark: _Hlk204516789][bookmark: _Hlk204262686]Civil Procedure* (full-time program)
-------------------------------------------------------------
Civil Procedure I* (hybrid program) and 
Civil Procedure II* (hybrid program)
	D706
-------------
N707
N708
	4
-----------------
2
2

	Constitutional Law*
	DN620
	4

	Contracts*
	DN511
	4

	Criminal Law* 
	DN533
	3

	Legal Communication & Analysis I*
	DN520
	2

	Legal Communication & Analysis II*
	DN521
	2

	Legal Research*
	DN528
	1

	Property*
	DN509
	4

	Responsible Lawyering          
(students entering Fall 2024 and after)
	DN700
	1

	Torts*
	DN541
	4

	Evidence**
	DN632
	4

	Professional Responsibility***
	DN861
	   2 or 3 

	TOTAL REQUIRED CREDIT HOURS
	
	35 or 36


*Courses should be completed in the first year by full-time students and in the first two years by hybrid program students.

**Course is foundational and should be completed as soon as possible after the first year. 

***Professional Responsibility may be required for some experiential courses or opportunities. Because of timing requirements for the Multistate Professional Responsibility Examination (MPRE), students may wish to take this course no more than 2 years before graduation (i.e., no earlier than 2L summer for hybrid students).

a.  Repeating Required Courses

i. Any student who receives a grade of D+ or lower in Civil Procedure, Constitutional Law, Contracts, Criminal Law, Legal Communication and Analysis I, Legal Communication and Analysis II, Property, or Torts must retake the course or courses.  Any student who fails Responsible Lawyering must retake the course. 

ii. A student must receive a C- or higher in Legal Communication and Analysis I before the student will be permitted to take Legal Communication and Analysis II.  

iii. A student required to repeat a course must repeat it the next semester it is offered in their division.  If a student’s schedule permits, the student may take the course in the other division.  Where the course is offered in a division by more than one professor, the student must take the course with a professor other than the one with which the student took the course the first time.  A student may not repeat courses except as provided in this section.

iv. Any required course that the student must repeat shall be averaged and counted only once.  This may require manual calculation depending on the functionality of the Student Information System (SIS).

v. Students who retake courses under this provision will receive fee remission equivalent to the cost of the courses unless the grade was received due to academic misconduct or the student was administratively withdrawn (see I(3)) from the course due to non-attendance.

2. Of the 90 credits hours required for graduation, the following limitations apply:

a.  No more than 45 credit hours may be taken in distance education courses. (See “Distance Education” section below) and 

b.  No more than 22 credits may be taken in non-classroom courses, which include:

· Advanced Field Research (D603) (maximum of 2 credits)
· Supervised Research (D661) (maximum of 2 credits)
· Advanced Research in Health Law (D662) (maximum of 2 credits)
· Directed Reading (D676) (maximum of 1 credit)
· Law Review courses (D800, D809, D878, D879) (maximum of 5 credits)
· Moot Court courses (DN746, DN748, DN750, DN752, DN753) (maximum of 4 credits)
· Externships (D802)
· Advanced Course-Related Experience (D803) (maximum of 3 credits)
· Advanced Clinic (D815) (maximum of 3 credits)*

In addition to these limits, students completing a joint degree program are required to complete at least 64 law school credit hours in courses not listed above.
	
*Most clinic students, including every student during their first semester of any clinic enrollment, complete a classroom component. When a student enrolls for an additional semester(s), some clinics require continued enrollment in a classroom component while others do not. Beginning Fall 2024, students enrolling in a clinic for which they will not complete a classroom component will be enrolled in “Advanced Clinic” for their specific clinic. The credits completed in Advanced Clinic will be counted as non-classroom credits. 

3. Advanced Research and Writing Requirement (ARWR)
(For students matriculating in Fall 2025 and beyond)

To graduate, all students must complete the ARWR. Students may satisfy this requirement by completion of (A) a substantial research paper or (B) shorter papers or practice documents, only if they satisfy the requirements outlined below. Please note that the Moot Court Appellate Brief does not fulfill the writing requirement.

Timing. Students are strongly encouraged to begin work on the advanced writing requirement as soon as 1L courses are completed (in their second (full-time) or third (part-time/hybrid) year of law school).  Under no circumstances should students wait until their final semester of law school to begin work on the ARWR.

Required forms. At the beginning of the semester in which a student intends to satisfy the ARWR, the student must obtain a Notice of Intention form (available in the online forms section of the Office of Student Affairs webpage), complete the form, obtain the signature of the supervising faculty member, and email the form to osalaw@iu.edu. 
 
If the student wishes to complete the ARWR via Supervised Research (D661), he or she must also fill out a Request to Enroll in Supervised Research (available in the online forms section of the Office of Student Affairs webpage), complete the form, obtain the signature of the supervising faculty member, and email the form to osalaw@iu.edu. 

Upon completion of the ARWR, a Certificate of Completion must be signed by the supervising faculty member and emailed to osalaw@iu.edu.  (This form is also available in the online forms section of the Office of Student Affairs webpage). It is the student’s responsibility to ensure that the form is filed in that office by the deadline necessary for degree certification.

Minimum grade. A student must receive a grade of B- or higher to fulfill this requirement under either (A) or (B).
 
Visiting students. A student who completes an upper-level writing course or project while visiting at another law school may petition the Assistant Dean of Student Affairs (ADSA) to satisfy the ARWR requirement. The ADSA will determine whether the course or project is substantially similar to satisfy the requirements outlined below. 

a. Substantial research paper

Subject to the requirements outlined below, any of the following may qualify as a substantial research paper: (i) completion of a law review note, (ii) completion of at least one credit hour of the law school course Supervised Research, or (iii) certification by a faculty member that the student, working without reference to a particular course offered for credit hours, has completed a paper that satisfies the requirements of this rule. Faculty teaching seminar classes may also require students to adhere to the requirements of this section, but such classes are otherwise governed by Part B.

A substantial research paper allows each student to engage a legal issue to a greater extent than is possible in other course settings. The paper must (1) be of sufficient length for meaningful engagement with the chosen topic, (2) have quality content, as established by breadth and depth of analysis, and (3) include a meaningful contribution by the author, as evidenced by a thesis that is clearly stated, cogently argued, and adequately supported. Ideally, students should strive to write a paper that approximates a law review note. Because projects will vary, it is impossible to state definitely how long a paper will be. Quality is to be preferred over length. As a guide, a paper written for one of these options should be at least 8,500 words, inclusive of footnotes or endnotes. The supervising faculty member is the final judge of both quality and length.

Students completing a substantial research paper are expected to meet with supervising faculty for review and critique of their work at various stages at the process such as (1) a thesis or description of topic and its scope; (2) a general outline of the specific parts of the paper; (3) a detailed outline with citations to each major point, including a list of sources consulted in the writing process; (4) a preliminary draft that includes citations; and (5) the final paper including footnotes.
Students are encouraged to contact faculty to supervise law review notes and supervised research projects in the faculty members’ area of expertise.
 
b. Shorter papers or practice documents

Alternatively, a student may satisfy the ARWR by completion of an approved “W” (writing) course. Work product in W courses must (a) demonstrate thorough and accurate analysis of the relevant legal issues; (b) be properly directed at the interests and need of the intended audience; (c) rely on substantial independent research, documented with proper legal citations; and (d) include original analysis and drafting. 
 
This alternative provides students with the option of satisfying the ARWR with a practical skills focus.  The number of assignments, complexity, and length will vary, making it difficult to prescribe a definitive word count.  Quality and opportunities for feedback and revision, however, are preferred over length.  As a guide, shorter papers or practice documents should total at least 5,000 words. The supervising faculty member should balance the quality of the work product with the word count or paper length expected for a given project.  The faculty member teaching an approved W course is the final judge of both quality and length.

W courses will be listed on the class schedule.

A course may be designated as a W course by the Academic Affairs Committee in consultation with the Vice Dean. Faculty scheduled to teach a W course must ensure compliance with these standards through significant written work during the semester and cannot, for example, instead decide to give a final examination.
 
Restriction on double-counting experiential courses. Many courses will satisfy either the ARWR or experiential learning requirement. A student may not use the same course to satisfy both requirements; the student must elect whether each course will be used to satisfy the ARWR or the experiential learning requirement. 

Effective date: This policy is effective for students matriculating in Fall 2025 and beyond.

Advanced Research and Writing Requirement
(For students matriculating prior to 2025)

In order to graduate, all students must complete the Advanced Research and Writing Requirement (ARWR), which is a substantial research paper. The paper must be supervised by a faculty member and must receive a grade of at least B-. Students may satisfy this requirement in any of the following ways: (i) completion of a law review note, or (ii) completion of a course or seminar in which the grade is based substantially upon a written product, or (iii) completion of at least one credit hour of the law school course Supervised Research, or (iv) certification by a faculty member that the student, working without reference to a particular course offered for credit hours, has completed a paper that satisfies the requirements of this rule. Please note that the Moot Court Appellate Brief does not fulfill the writing requirement.
The ARWR is intended to be a capstone experience that enables each student to engage a legal issue to a greater extent than is possible in other course settings.  This goal requires a paper that (1) has sufficient length for meaningful engagement with the chosen topic, (2) has quality content, as established by breadth and depth of analysis, and (3) includes a meaningful contribution by the author, as evidenced by a thesis that is clearly stated, cogently argued, and adequately supported. Ideally, students who satisfy the ARWR by options (ii), (iii), or (iv) in the previous paragraph should strive to write a paper that approximates a law review note. Because projects will vary, it is impossible to state definitely how long a paper written for options (ii), (iii), or (iv) will be. Quality is to be preferred over length. As a guide, a paper written for one of these options should be at least 8,500 words, inclusive of footnotes or endnotes. The supervising faculty member is the final judge of both quality and length. 

Students completing a scholarly paper are expected to meet with supervising faculty for review and critique of their work at various stages at the process such as (1) a thesis or description of topic and its scope; (2) a general outline of the specific parts of the paper; (3) a detailed outline with citations to each major point, including a list of sources consulted in the writing process; (4) a preliminary draft that includes citations; and (5) the final paper including footnotes.  

Students are strongly encouraged to begin work on the advanced writing requirement in their second (full-time) or third (part-time) year of law school. Students must begin work on the ARWR, which may include enrollment in a course or seminar that allows satisfaction of the ARWR, no later than the next-to-last semester in law school.  Under no circumstances should students wait until their final semester of law school to begin work on the ARWR.

At the beginning of the semester in which a student intends to satisfy the ARWR, the student must obtain a Notice of Intention form (available in the online forms section of the Office of Student Affairs webpage), complete the form, obtain the signature of the supervising faculty member, and email the form to osalaw@iu.edu. 
 
If the student wishes to complete the ARWR via Supervised Research (D661), he or she must also fill out a Request to Enroll in Supervised Research (available in the online forms section of the Office of Student Affairs webpage), complete the form, obtain the signature of the supervising faculty member, and email the form to lawreg@iu.edu.  

Upon completion of the ARWR, a Certificate of Completion must be signed by the supervising faculty member and emailed to osalaw@iu.edu.  (This form is also available in the online forms section of the Office of Student Affairs webpage). It is the student’s responsibility to ensure that the form is filed in that office by the deadline necessary for degree certification.

4. Academic Good Standing and Standards for Academic Probation and Dismissal

	A cumulative grade point average of at least 2.3 is required for a student to be in academic good standing.  Complete information pertaining to academic probation and dismissal is contained in the "Standards for Academic Probation and Dismissal." 

5. Experiential Learning Requirement

Students must complete at least six experiential learning credit hours to graduate.  For students who matriculated in Fall 2024 or later, at least two of the six credits must be an externship (D802) or clinic (D/N 808), unless a student is granted a waiver by the Director of Externships & Clinics Manager, or in their absence a Vice Dean.  A waiver may be granted if: 

	(1) the student has otherwise obtained substantial practical legal experience 	similar to that provided by a clinic or externship; 

	(2) the student is enrolled in the hybrid program and their schedule precludes 	enrollment in a clinic or externship; 

	(3) the student has been unable to secure an externship or clinic despite his or 	her diligent effort; or 

	(4) the Director of Externships & Clinics (or in their absence a Vice Dean) 	otherwise determines for good cause. 

For some clinics and externships, students must obtain a certification for student practice. In planning schedules, students should remember the prerequisites for seeking such certification. The Supreme Court's Admission and Discipline Rule 2.1 permits students to practice under the supervision of licensed attorneys upon certification from the Assistant Dean for Student Affairs that such students (1) have completed one-half or more of the credit hours required for their J.D. degree, (2) are in good academic standing, and (3) have satisfactorily completed or are currently enrolled in the course in Professional Responsibility. Further, the certification is contingent upon an agreement filed with the Dean's Office by a licensed attorney who agrees to supervise the legal intern's activities. Further information may be obtained from the Office of Student Affair’s Online Forms webpage.

Students are encouraged to secure externship and clinical opportunities during their second (full-time) or third (part-time) years of law school. No later than six months before graduation, students who are not enrolled in or have not completed an externship or clinic must submit to the Director of Externships & Clinics a plan of action for completing the clinic/externship requirement or a petition to waive the requirement.

The following classes, when offered, will meet the Experiential Learning requirement:

	COURSES MEETING EXPERIENTIAL LEARNING REQUIREMENT
	CATALOG NUMBER
	CREDIT HOURS

	Advanced Legal Research
	DN664
	2 or 3

	Advanced Persuasive Writing & Oral Advocacy
	DN522
	2

	Appellate Practice
	DN810
	2

	All Clinics
	DN808
	2 - 4

	All Externships (including Supervised Externship Placements)
	D802
	2 - 4

	Alternative Dispute Resolution
	DN844
	2 or 3

	Contract Drafting
	DN538
	2

	Criminal Procedure:  Advocacy Skills
	DN777
	2 or 3

	Data Security & Privacy Law
	DN909
	2

	Interviewing & Counseling
	DN606
	2

	IP Licensing:  Drafting Skills
	DN905
	2 or 3

	Litigation Drafting
	DN539
	2

	Mediation Practice
	DN700
	2

	International Commercial Arbitration - Moot
	DN753
	2

	Negotiations
	DN863
	2 or 3

	Negotiations – International
	DN863
	2 or 3

	Space Law
	DN700
	2

	Trial Advocacy Competition
	DN745
	1

	Trial Practice
	DN718
	3


	
In addition, in some instances D603 Advanced Field Research (AFR) or D803 Advanced Course Related Experience (ACRE) could meet the Experiential Learning requirement if it meets the requirements of Standard 304 of the American Bar Association’s Standards and Rules of Procedure for Approval of Law Schools. Approval by a Vice Dean, in consultation with the Director of Externships & Clinics Manager, based on a petition made by the student and supervising faculty member is required.  See the course descriptions for additional information about AFR and ACRE.



[bookmark: B]B. Course Selection in the First Year (First Two Years for Hybrid Part-Time Students)

1. First-year students do not select their own courses or schedules. However, first-year students do register for their courses. 

a.   Full-time first-year students in their first two semesters must take Civil Procedure, Constitutional Law, Contracts, Criminal Law, Legal Communication & Analysis I & II, Responsible Lawyering, and Legal Research.  Hybrid part-time students in their first two semesters must take Civil Procedure I & II, Contracts, Legal Communication & Analysis I & II, Legal Research, Responsible Lawyering, and Torts.  

b.  Hybrid part-time students shall complete Criminal Law the summer after their first year unless enrolling in a summer study-abroad program.  Hybrid part-time students may also enroll in up to three credits of electives in their first summer provided they have completed any required prerequisite(s). A hybrid part-time student who enrolls in a summer study-abroad program in the summer after their first year shall complete Criminal Law the next time the course is offered.

c.  Hybrid part-time students in their second year (including students who have    transitioned to full-time under Section F) must complete Constitutional Law and Property during the fall in the hybrid part-time division.  Hybrid part-time students may also enroll in up to three credits of electives during the fall provided they have completed any required prerequisite(s).

d.  During their first two years of law school, hybrid part-time students shall be given priority in registering for online courses (including synchronous online courses) and hybrid elective courses so long as the student remains in the hybrid part-time division. 

2. Students who register for courses not explicitly provided for in Paragraphs (i) to (iii) above may be administratively withdrawn from those classes during the first week of classes. 

3. The following courses are year-long courses, and students must remain in the same division and section during the fall and spring semesters: Legal Research, Responsible Lawyering, and Legal Communication and Analysis I & II.

4. Before taking the second semester of a two-part course listed in the previous paragraph, a student must complete the first semester successfully.





C. [bookmark: C]Course Selection for Upper-Level Students

1. After completing the courses required in the first year for full-time students and first two years for hybrid part-time students, students have more choices in selecting courses. A full description of courses can be found online in the current Course Descriptions.  

2. Elective courses, including traditional courses, seminars, perspective courses, clinical courses, and externships, are described in the Course Descriptions, and supplemented from time-to-time by additions and deletions.

3. Bar Exam Recommended Courses

Students who plan to sit for a bar examination should consult with the Office of Academic and Bar Success (ABS) for advice about the requirements of specific jurisdiction(s).  As a general guide, the following doctrinal courses are recommended for students who will be taking a bar exam: 
 
	Bar Exam Recommended Courses
	Catalog Number
	Credit Hours

	Closely Held Business Organizations    (name changing to Introduction to Business Entities)
	DN645
	3

	Criminal Procedure:  Investigation
	DN702
	3

	Family Law
	DN610
	3

	First Amendment 
	DN622
	3

	Sales
	DN616
	2 or 3

	TOTAL RECOMMENDED CREDIT HOURS
	
	14 or 15



Students should also consider a mix of experiential classes covering these foundational lawyering skills tested on the bar exam:  legal research, legal writing, issue spotting and analysis, investigations and evaluation, client counseling and advising, negotiation and dispute resolution, client relationship, and management.

4. To broaden and deepen the basic legal knowledge that students acquire in the required J.D. courses, the law school recommends that every law student take at least one elective in each of the following six categories of upper-division courses, if offered. 

The law school offers a variety of the electives in each of these categories each year, giving every student several options in each category over the course of the student’s tenure at the law school. 

· Commercial Law: Sales or Secured Transactions or Payment Systems.

· Constitutional Law: Civil Rights or Federal Courts or First Amendment* or Law and Religion or Indiana Constitutional Law or Selected Issues in Constitutional Law or Seminar on Constitutional Law.

· Property Law: Housing Discrimination & Segregation or Housing, Development, and the Law or Land Use or Real Estate Transfer, Finance and Development or Seminar in Business and Estate Planning.

· Torts Law: Environmental & Toxic Torts or Law of Medical Malpractice.

· Federal Statutory Law: Bankruptcy or Consumer Law or Copyright or Corporate Reorganization & Bankruptcy or Discrimination in Employment or Environmental Law or ERISA Retirement Plans or Food and Drug Law or Immigration Law or Income Taxation of Individuals, Fiduciaries and Business Associations or Intellectual Property or Labor Arbitration/Collective Bargaining or Labor Law or Legislation or Patent Law or Securities Regulation or Sexual Harassment Law or Trademark Law.

· Perspectives on the Law: A perspectives course is one that approaches the law and legal institutions from a special perspective. Such a perspective might be an international and/or comparative law approach to a certain subject area, such as International and Comparative Competition Law, or an interdisciplinary approach to the law, such as American Legal History, Behavioral Analysis of the Law, Critical Race Theory, or Law and Psychology. (There are many other examples of perspectives courses throughout the elective offerings.)

5. Supervised Research (LAW-D661)

Provides students with an opportunity to complete an in-depth and comprehensive research paper on legal problems under the guidance of a faculty member. Students may register for Supervised Research in the Fall or Spring semester but not in the Summer term.  

Supervised Research may be taken in a student’s last semester in law school only if he or she is taking at least one other course requiring classroom attendance (but not in the Summer term, even if it is the student’s last term).  Exception:  LL.M. students may take the course in any semester whether or not enrolled in any other course.

A student may not register for more than a total of 2 credit hours of Supervised Research.  Generally, students register for one credit hour per semester, although approval for 1-2 credit hours may be given by the supervising faculty member on the basis that the research and writing project is so broad in scope, will require so much additional work, and is so worthwhile as to subject matter that it merits approval for up to two hours of credit. 

Because projects will vary, it is impossible to state definitely how long the finished paper should be.  Quality is to be preferred over length.  As a guide, the finished paper should be at least 8,500 words inclusive of footnotes or endnotes for each one hour of credit.  The supervising faculty member is the final judge of both quality and length. 

Procedure:
A student may register for Supervised Research after receiving written approval from a supervising faculty member. He or she must fill out a Request to Enroll in Supervised Research (available in the online forms section of the Office of Student Affairs webpage), complete the form, obtain the signature of the supervising faculty member, and email the form to lawreg@iu.edu. 
 
A faculty member who accepts a student for Supervised Research should require the student, as a minimum, to: (a) submit a detailed outline of his/her writing no later than the fifth week of the semester in which the student has registered, indicating substantial research and a good feel for the project; (b) submit a rough draft of the paper no later than the twelfth week of the semester in which the student has registered; and (c) submit the finished paper by the end of the examination period for the semester in which the student has registered.  The student should consult with the supervising faculty member on a regular basis.

Once a student has enrolled in Supervised Research, he or she may change supervising faculty members only with written approval of both faculty members.

The final grade for Supervised Research will be input by the supervising faculty member.

An Incomplete will be allowed only in exceptional circumstances and requires the approval of a Vice Dean.

6.  Directed Reading (LAW-D 676)

	Directed Reading is an independent project in which a student reads a collection of materials in an area of interest, in consultation with a supervising faculty member.  The student and supervising faculty member must have at least three one-hour meetings during the semester and the student must produce a short (at least 2,000 word) paper.

	A student may not register for more than a total of 1 credit hour of Directed Reading.   Available to JD students who have completed at least 55 hours of credit or to LLM/MJ students.

Procedure:
	A student may register for Directed Reading after receiving written approval from a supervising faculty member and a Vice Dean.  He or she must fill out a Request to Enroll in Directed Reading (available in the online forms section of the Office of Student Affairs webpage), complete the form, obtain the signature of the supervising faculty member and Vice Dean, and email the form to lawreg@iu.edu.  The form must be submitted to the Vice Dean prior to the first day of the semester in which the student intends to enroll in the course.

D. Externship Policies 

1. J.D. students must complete at least two semesters and 18 credits before enrolling in an externship;

2. Students must maintain a cumulative grade point average of at least 2.3 on a 4.0 scale in order to enroll in an externship;

3. Unless approved as a paid externship (see below), students may not receive compensation for any work done for the placement during their externship;

4. Students must work at least 45 hours for each credit, and externships may range between two and four credits depending on the volume and nature of student work in externship placement; 

5. Only with the approval of all affected faculty supervisors and placement supervisors may students enroll in two externships, two clinics, or an externship and a clinic during the same semester;  

6. The duration of an externship is generally a single semester.  Except in extraordinary circumstances, students may not enroll in an externship with the same placement for more than one semester;  

7. Every externship must comply with ABA Standard 304, governing experiential learning and field placements (externships), including the requirements that it:  

a. Be primarily experiential in nature, providing a substantial lawyering experience that is reasonably similar to the experience of a lawyer advising or representing a client or engaging in other lawyering skills;
b. Engage students in performance of professional skills and develop the concepts underlying the professional skills being taught; 
c. Provide multiple opportunities for student performance and self-evaluation; 
d. Provide a classroom instructional component, regularly scheduled tutorials, or other means of ongoing, contemporaneous, faculty-guided reflection; 
e. Include a written understanding among student, site supervisor, and faculty advisor that describes the externship and the roles of all involved is assuring the educational quality of the experience for the student; and 
f. Provide meaningful evaluation and feedback from the site supervisor and/or the faculty advisor and a determination of a final (satisfactory/fail) grade by the faculty advisor.

8. IU McKinney Externship Policies for Paid Externships

	Externships are educational experiences in which the student and placement agree to rules and guidelines to ensure student learning and	 development, which is also supervised by a faculty member.  Externships differ from paid employment, which is for the benefit of the employer and does not involve the law school or any effort to ensure an educational experience.  As with all externships, students must be engaged in substantial lawyering work; any incidental administrative tasks must be kept to a minimum.  

	Externships may be unpaid or paid.  Paid externships include those for which 	students are paid for their legal externship (in conjunction with an existing job or 	as a stand-alone, paid externship).  

	The value of an externship is the educational experience offered—not 	whether is paid or unpaid.  Many governmental and non-profit organizations offer 	tremendous learning experiences but do not have the 	resources to pay 	externs.  Students are encouraged to select externships that best achieve their 	educational and career goals—regardless of compensation.

	Credit is not available for law firm externships.
   
9.  Approval Process for Paid Externships 

	A student seeking a paid externship must submit a memo proposing the paid 	externship in advance of enrolling in the externship.  The memo must be from the 	student and the prospective supervising lawyer for the paid externship, written to 	the faculty advisor for the proposed externship and the Director of Externships.  If 	the paid proposed paid externship, if approved, will influence the student’s 	work responsibilities for an existing employer, the employer should also be 	copied on the memo.  

	The memo must describe the substantial lawyering experience for which the 	student will be paid and be earning academic credit.   If the externship 	sought is in conjunction with existing employment, the memo must reflect the 	increased educational value of the work, and how the work differs from the 	student’s current work.  The memo must clearly state that credit will be 	granted only for substantive lawyering work.  The memo must indicate that 	the student will keep careful track of their time and include only qualifying work 	on their externship timesheet. The memo must also clearly state that, under 	IU McKinney externship policies, externship placements are under no obligation 	to pay students for their time, that payment is solely a 	function of the externship 	placement, and that the law school will not become involved in any 	negotiations 	or disputes regarding payment for students’ externship work.  

		The memo must be submitted to the faculty advisor for the proposed paid 		externship and the Director of Externships at least two weeks before the 	beginning of the semester fin which credit is being sought for review and 	approval.  The memo must be submitted by email and the subject line of the 	email must read:  Paid Externship Proposal Memo.  If approved, the description 	of the externship from the memo must be incorporated into the written 	understanding (required by ABA Standard 304) and signed by the externship’s 	placement supervisor, faculty advisor, and the student. 

10.  Approval Process for Reimbursed Externships

	Externships that provide reasonable reimbursements to law students for 	expenses incurred (e.g., travel, parking) require no additional approval.  As 	with all externships, basic information about the scope of reimbursements 	should 	be reflected in the resulting externship agreements and in the semester 	reports from externship faculty to the Director of Externships. The law school 	will not become involved in any negotiations or disputes regarding 	reimbursements for students’ expenses.  

E. Academic Credit for Law Review

Academic credit awarded for student work on law review shall be (1) commensurate with the time and effort required by the student and educational benefit to the student and (2) evaluated by a faculty member. 

1. Law review candidates

In addition to other assigned duties, law review candidates must complete a substantial writing project under the supervision of a faculty member. The candidate shall submit outlines and drafts to the faculty member, who shall provide regular feedback and evaluation in person and/or in writing. A written record of faculty member’s review shall be made.  

Students in Candidacy I shall receive a grade of R (deferred) which will be replaced with the letter grade earned after the writing project is evaluated.  

Students in Candidacy II receive a S/F grade.

2. Associate editors/law review board members

	Students selected as associate editors and law review board members may earn academic credit as follows:  
	
a.  The work must have an educational component, which may include: selecting articles, editing articles or essays, corresponding with authors, editing student articles and working with note candidates, cite checking, management of the law review, and organizing and putting on symposia. 

b.  Students must (i) devote at least 45 hours for each credit of work (90 hours for two credits with a two-credit maximum), (ii) compile a representative sample of their work, and (iii) maintain a detailed timesheet that includes a narrative of each task performed.

c.  A faculty member shall (i) review the student’s timesheet and at least a representative sample of the student’s work and (ii) meet with the student to discuss their work. A written record of faculty member’s review shall be made.

d.  Students may log hours for work done in their board role during the previous academic year. 

e.  Students shall receive a grade of R (deferred) in the fall semester unless the student is not continuing in the spring semester.  The R will be replaced with the letter grade earned after the faculty member has reviewed the work.	

F. Academic Credit for Moot Court

	Academic credit awarded for student work on moot court shall be (1) commensurate with the time and effort required by the student and educational benefit to the student and (2) evaluated by a faculty member.  Students may earn only one academic credit per semester for a maximum total of four moot court credits.

1. National and International Moot Court Teams

Students may earn academic credit for competing in and coaching teams for national and international moot court competitions, as provided in the Moot Court Bylaws.

a. Competitors:  Student competitors are expected to draft appellate briefs and engage in oral advocacy during competition.

b. Coaches:  Student coaches for national and international moot court competitions are expected to read and comment on team briefs submitted for competition (and drafts if permissible under the competition rules), engage in practice moots, and provide feedback on the substance and techniques of the oral arguments made by moot court competitors. 

c. Consistent with competition rules, a faculty member shall provide feedback and evaluation in person and/or in writing.  A written record of the faculty member’s review shall be made.
2. Moot Court Board Members
	
	Students selected as moot court board members may earn academic credit 	as follows:

a. The work must have an educational component, which may include: drafting moot court competition problems, reviewing and grading moot court briefs, and mooting and evaluating oral arguments.

b. Students must (a) devote 45 hours for each credit of work (b) compile a representative sample of their work, and (c) maintain a detailed timesheet that includes a narrative of each task performed.

c. A faculty member shall (a) review the students’ timesheet and at least a representative sample of the student’s work and (b) meet with the student to discuss their work.  A written record of faculty member’s review shall be made.

d. Students may log hours for work done in their board role during the previous academic year.  However, no more than one academic credit in total may be earned by a student participating on the moot court board.

G. Final Exam Policy and Schedule

Students should review the final exam policy and schedule prior to registering for the next semester’s courses. The Examination Policy includes provisions on exam scheduling, exam conflicts and rescheduling, anonymity and student exam numbers, the School of Law final exam honor code, and more. 

The Examination Policy may be accessed via the law school intranet page and clicking on the ‘Examination Policy’ link.  

The Examination Policy outlines the standards and procedures by which a student may request a rescheduled exam. The Office of Student Affairs oversees exam administration including final exam reschedule requests. Professors are not involved with approving or coordinating final exam rescheduling requests.  At the start of each semester, the Office of Student Affairs will communicate electronically the deadline for submitting exam reschedule requests as well as the form required to request a reschedule electronically.  Students who do not submit the required form and supporting documents by the stated deadline will forfeit their opportunity for an exam reschedule.

Should you have a question about the final exam policy or your final exam schedule, please email lawexams@iu.edu.  To properly address questions and possible exam conflicts, please reach out early in the semester. 

H. Distance Education

1.  A course approved as part of the curriculum may be offered as a distance education course with the approval of the faculty.

2. Distance education is an educational process characterized by the separation, in time or place, between instructor and student. Courses deemed “distance education” subject to this policy will be identified as “online” or “distance education” courses on schedules and in registration materials.  Distance education includes courses offered principally by means of (a) technological transmission, including Internet, open broadcast, closed circuit, cable, microwave, or satellite transmission, (b) audio or computer conferencing, (c) video cassettes or discs, or (d) correspondence.

3. A course offered as a distance education course must include ample interaction with the instructor and other students both inside and outside the formal structure of the course throughout its duration and must include ample monitoring of student effort and accomplishment as the course progresses.  Course syllabi and distance education course proposals must demonstrate that these requirements are satisfied.  “Ample interaction and monitoring” are outlined in subpart (7) below.

4.	J.D. students may not count more than a total of forty-five (45) credit hours in distance education courses toward the J.D. degree, of which no more than 10 credit hours may be taken as part of the student’s first 30 credit hours.  This limitation does not apply to students in programs other than the J.D. program. 

5. No J.D. student may transfer distance education credit hours from another law school and may not count such credit hours toward completing the J.D. degree at this law school, unless the Assistant Dean for Student Affairs is fully satisfied that the credit hours satisfy ABA Standard 306.  Any such transfer credit hours are subject to the limitations on distance education credit hours stated in this policy.  This provision does not apply to students in programs other than the J.D. program. 	

6. A course that includes substantial online interaction or other common components of distance education shall not be treated as a distance education course for purposes of the limitations stated above if:

a.	Two-thirds or more of the course instruction consists of regular classroom instruction, and
b.	The distance education components of the course comply with the ample interaction and ample monitoring requirements of (3) above and (7) below.

7. “Ample Interaction and Monitoring” may be demonstrated, for example, 
by two or more of the following:

a.  Online chat sessions.
b.  Online office hours during which the instructor is available at 
     least two times per week for student consultation.
c.  A series of instructor-constructed topics for online discussion with 
the instructor in one on one or group sessions (see “e” below for an example pertaining to whole-class participation in an informal discussion forum).
d.	Prompt and extensive feedback from the instructor on research or writing assignments, online exercises, tutorials, quizzes or examinations.
e.	Active and sustained student participation in online discussion forums constructed as part of the course for student use in non-structured format (see “c” above for an example pertaining to structured formats).

The time devoted to the online activity described in these examples must equal at least one hour per week for each credit hour awarded in the course.

8. A distance education course must receive periodic student and peer course evaluations comparable to those received by classroom courses.

9. Policies stated in this section apply to any distance education courses required for completion of a J.D. degree (e.g. Legal Research D/N 528 for 1 credit hour).
[bookmark: D]
[bookmark: D1]I.  Other Academic Rules and Policies

1.  Artificial Intelligence (AI) Policy

The law school’s AI policy is available in the IU McKinney Amendments to the IU Code of Student Rights, Responsibilities, and Conduct.   
  
2. Priority Course Enrollment for JD Students

	In scheduling classes to meet in law school classrooms, McKinney law makes every effort to situate courses with substantial coverage of subject matter directly tested on bar examinations in classrooms with seating capacity sufficient to accommodate all students seeking to enroll.  However, as required by ABA Standard 313(c), J.D. students will have priority enrollment over students in any	other degree program:
	
	a)  for courses required for their degree,
	b)  for courses required by the Indiana State Board of Bar Examiners for bar  
		examination preparation or bar admission, and 
	c)  for bar-recommended courses listed in Part I(C)(3) of the Student Handbook.

3.  Attendance

[bookmark: _Hlk204942101]Regular and punctual class attendance, class preparation, and participation are expected of all students. The professor will usually advise students early in the semester of the attendance and punctuality requirements and will usually issue a warning if a student is having excessive absences or is excessively late in attending class. The professor will also advise students early in the semester if attendance, tardiness or class participation affects the student's grade in the course.
The general law school attendance policy provides that a student who is absent from more than 10 percent of classes or class meetings in any course may be dropped from the course at the discretion of the instructor (aka “administrative withdrawal”).  
A student who is administratively withdrawn for non-attendance in one of the required Basic Level Courses (I.B.1.) will receive a grade of F unless a grade of W is authorized upon petition to the law school's Student Affairs Committee.
[bookmark: D2]Due to the law school’s attendance policy, students cannot add a class after the first week of classes

4. Limits on Maximum Number of Credit Hours to be Taken in a Semester

Students may enroll in a maximum of 18 semester credit hours during any regular semester. Students enrolled in summer sessions may be allowed to enroll in as many as 10 hours. 

5.  Adverse Weather and Cancellation of Classes 

In case of inclement weather and the possibility of campus closing, students should go to the IU Indianapolis Office of Emergency Preparedness’ website and look for the “campus status” listed on the website.  The law school’s open or closed status is directly tied to the IU Indianapolis campus status. Students should also sign up for IU-Notify to receive alert messages and updates in real-time.

As a supplement to the information available on the IU Indianapolis Office of Emergency Preparedness’ website, students should also monitor the law school website, their IU email account, local radio and television announcements for further information.

Individual instructors, using their best judgment, may cancel their classes if campus does not close if adverse weather conditions create extreme travel hazards for commuting.  All cancelled classes must be made up in compliance with the make-up policy.

6.	Grading Policy 

A credit hour means law school work for which one hour of credit toward graduation is assigned and includes work that is graded on a Satisfactory/Fail (S/F) basis. Courses that are graded on a S/F basis are so designated in the Course Descriptions section of the law school web page.  Satisfactory (S) credit hours count toward the hours of credit required for graduation, but credit hours of F do not.
The grade of A+ may be awarded with the same numerical value as an A (4.0), but no more than two A+ graded should be awarded in any one class.  Thus, allowable grades and corresponding numerical equivalents are as follows: 
 
	A+ = 4.0
	C+ = 2.3

	A   = 4.0
	C   = 2.0

	A-  = 3.7
	C-  = 1.7

	B+ = 3.3
	D+ = 1.3

	B   = 3.0
	D   = 1.0

	B-  = 2.7
	D- = 0.7

	
	F   =  0


7.  Grade Point Averages (GPA)

A student's grade point average is determined by dividing the total number of grade points by the total number of graded credit hours, including failed credit hours but excluding satisfactory (S) credit hours and official withdrawal (W) grades. When a student retakes and passes a course which the student previously failed, both grades are counted in calculating the student's grade point average.

Students can use this calculator to estimate semester or overall GPA. 

If a student has taken classes outside of the J.D. program, it is possible, in some instances, that the GPA computed by the School of Law might differ from the GPA on a student's official Indiana University transcript.

Grades earned at another law school, or in a program sponsored by another law school, will not be used in the computation of the student's grade point average at the School of Law.

8. Rounding Up Grade Point Averages

For purposes of certifying grade-point averages for Graduation, Class Rank, Dean’s List, Scholarship Renewals, Summer Study Abroad eligibility, Academic Exclusion, or a Certificate, any grade-point average that is x.xx5 or higher is rounded up to the next hundredth-decimal place. For example, a 3.237 grade-point average is rounded up to a 3.24. 

9. Grade Appeals

Faculty members should provide feedback to students regarding student performance. Means of doing this include providing students with model answers to exams, providing students with student answers receiving high grades (where the student’s anonymity is preserved), and/or individual conferences with students in which their performance, including on examinations, is discussed.

Faculty members are expected to make judgments about student performance and have wide discretion in making these judgments. However, faculty members may change a grade they have given in a course or on a final examination only if the faculty member determines that a computational or other mechanical error resulted in an erroneous grade. A computational or mechanical error includes a failure to add recorded points properly; it does not include a failure to assign more points to a student’s answer than were assigned, even where the faculty member, following grade posting, concludes in retrospect that more points were warranted. The latter represents a substantive error and is not a proper basis for a grade change.

Faculty members do not have authority to change grades for reasons other than those discussed in Paragraph 2. Student discussions or conferences with faculty members regarding their performance on an examination or in a course are for learning purposes only.  

Students may appeal grades to a Vice Dean, who may act only with the agreement of the Academic Affairs Committee. After following the procedures outlined in Paragraphs 5 and 6, a Vice Dean, with Committee agreement, may change a grade or grades given by a faculty member only if it is established by clear and convincing evidence (either by a Vice Dean, with the agreement of the Academic Affairs Committee, acting sua sponte, or by a student’s appeal) that the grade is either (i) arbitrary and capricious or (ii) was awarded in unjustified deviation from required grading averages. A finding of arbitrary and capricious grading may not be based upon a challenge to the faculty member’s judgment regarding the quality of a student’s academic performance. Arbitrary and capricious grading entails, for example, (1) assigning a grade on a basis other than academic performance, attendance or similar legitimate aspects of the course, (2) assigning a grade under a standard of performance which substantially deviated from a standard announced by the faculty member, (3) assigning a grade for performance on requirements which substantially deviated from the requirements announced or assigned by the faculty member, (4) assigning a grade that was the product of the faculty member’s personal malice or illicit discrimination, or (5) assigning a grade that was the result of a computational or other mechanical error not remedied by the faculty member. 

Before appealing a grade alleged to be arbitrary and capricious to a Vice Dean, a student must make a good faith effort to meet with the faculty member whose assignment of a grade is being appealed in order to discuss, as provided in Paragraph 1, the student’s performance that resulted in the grade. Despite the preceding sentence, a student is not required to meet with the faculty member as a prerequisite to appealing the grade to a Vice Dean if the appeal is based solely on an allegation that the assigned grade was a product of that faculty member’s personal malice or illicit discrimination. A student grade appeal to a Vice Dean (1) must be in writing, (2) must be filed no later than September 15 (for spring or summer courses) or March 15 (for fall courses), (3) must be supported by a specific statement of facts, (4) must clearly explain the reasons these facts satisfy the appeal standard stated in Paragraph 4, and (5) must be signed by the student.  The deadline for filing the grade appeal may be extended by a Vice Dean, if so warranted.  

A copy of a student-initiated grade appeal must be given to the faculty member whose assignment of a grade is being appealed. In a case where a Vice Dean proposes to initiate a grade change sua sponte, she or he must provide the faculty member with a written statement of the reason(s) for proposing a change. A Vice Dean and Academic Affairs Committee may, but are not required to, consult with the student in resolving the grade appeal. A Vice Dean may and Academic Affairs Committee must consult with the faculty member before sustaining a grade appeal or taking final action sua sponte. A Vice Dean and Committee are not authorized to change a grade for any reason other than those stated in Paragraph 4. For example, a Vice Dean’s mere disagreement with a faculty member’s judgment regarding a grade is not sufficient, even where the Vice Dean deems the judgment unreasonable.

10. Grade Distribution (Law School Curve)

The faculty of the School of Law has adopted a policy recommending that the average grade for each course fall in the range of 2.9 - 3.1.  This range is a suggested goal for all courses except seminars and other special offerings such as externships, Law Review, Moot Court, or Advanced Research.  
The faculty recognizes that different class sizes and the performance of students in different classes may justify departures from the recommended average grade range and grade distribution.  The professor may deviate from the 2.9-3.1 range, or a wider range for lower enrollment courses, only if the professor makes a compelling case for the deviation and only with the assent of a vice dean.  

	Required Basic-Level Courses
	          
	Other Courses              

	(except Legal Research)
	
	(Including Legal Research)

	
	
	

	A+ through A     
	10%
	
	A   through A-     
	20%

	A- through B 
	50%
	
	B+ through B-
	60%

	B- through C
	35%
	
	C+ and below
	20%

	C- and below
	  5%
	
	
	



11. Grade Submission Deadlines

Semester grades, except for fall semester first-year courses, are due no later than 28 days after the date of the last day of the examination period.  The dates by which grades are due are available on the academic calendar.

Fall semester first-year grades are due no later than the Friday before the spring semester begins.  

Summer sessions grades, for two-credit courses, are due no later than 28 days after the date of the last day of the two-credit hour examination period.  For three-credit and four-credit courses, grades are due no later than 28 days after the date of the last day of the three/four credit hour examination period.  All other summer grades are due no later than 28 days after the examination listed on the schedule.   

Students may not do extra work in order to raise a grade that has been recorded.

12. Retaking Courses

A grade of D- or better is a passing grade in a particular course. Students may not retake a course that has been passed, with the exception of the policy in (I)(A)(1)(a) above regarding grade requirements in required courses.

13. Dean's List

Students who are enrolled in at least 8 hours of graded course work during a fall or spring semester, and who earn a grade point average of at least 3.5 in at least 8 hours of graded course work, are placed on the Dean's List, which acknowledges their superior academic performance.  The Dean’s List is not posted for summer classes.

14. Class rank 

Students who have completed at least 29 credit hours are considered second-year students, and those who have completed at least 60 credit hours are considered third-year students for purposes of class rankings. Class rank is available online.  

15. Withdrawing From Semester-Long Courses (Fall/Spring) 

Classes not lasting the entire semester and summer courses follow different timelines.  Please check the IU Indianapolis academic calendar for law for additional information.

· Be advised that there is a limited time in which to withdraw from a course and receive a refund.  Information on refund schedules is available on this calendar.
· If the student has taken the examination withdrawal from the course is not allowed.
· Students who discontinue attending classes without following the withdrawal procedures below will receive the grade of F.









Elective Courses

	DEADLINE
	APPROVALS NEEDED
	GRADE ASSIGNED
	STUDENT CENTER
	OFFICIAL TRANSCRIPT

	Before first day of class
	None.
Initiate drop in One.IU 
	No grade
	Class will be deleted from your academic record
	Class will not appear

	First week of class (ends Sunday)
	None.
Initiate drop in One.IU
	No grade
	Class will appear as DROPPED
	Class will not appear

	2nd – 9th week of class
	ADSA/faculty approval.
Initiate via eDrop/eAdd in One.IU
	Automatic W
	Class will appear as ENROLLED with grade of W
	Class will appear with grade of W

	10th week – end of class:  extenuating circumstance
	ADSA/faculty approval.
Initiate via eDrop/eAdd in One.IU
	W or F
	Class will appear with W or F
	Class will appear with W or F grade



Please check the IU Indianapolis academic calendar for law for exact deadlines.

Required First-Year Courses (First Two Years for Hybrid Students)

A withdrawal at any time from a required first-year course (first two years for hybrid students) must be approved by both the Assistant Dean for Student Affairs (ADSA) and the Student Affairs Committee (SAC) upon petition, although the SAC may delegate to the ADSA its authority to approve.  

To withdraw from Legal Communications & Analysis I or II, a student must petition and receive the approval of the supervising faculty member of the Legal Communication & Analysis program and the SAC.

16. Failure to Complete Course  

Non-examination Course*

A student who fails to complete the work in any non-examination course in the semester or summer session enrolled must e-mail a written explanation to the instructor not later than five days after the end of classes, stating the reason the work was not completed. 

If the reason is acceptable to the instructor, the instructor has discretion to assign the grade of Incomplete (I); however, the grade of I may be given only when the completed portion of the student’s work in the course is of passing quality.  If the reason is not acceptable to the instructor, or the completed portion of the student’s work in the course is not of passing quality, the instructor has discretion to assign a grade of W or F.

If a student fails to submit a timely written explanation, a grade of F will be assigned.

* An Incomplete in Supervised Research will be allowed only in exceptional circumstances and requires the approval of a Vice Dean.

Legal Communication & Analysis (LCA) I & II 

A student who fails to complete the work assigned in LCA I or II in the semester enrolled must submit a written explanation to the supervising faculty member for the LCA program and to the Assistant Dean for Student Affairs (ADSA) not later than five days after the end of classes stating the reason the work has not been completed.  

If the reason is acceptable to both the ADSA and the supervising faculty member for the LCA program, the Assistant Dean shall present the request to the Student Affairs Committee (SAC), which may authorize a grade of I or W; however, the grade of I may be given only when the completed portion of the student’s work in the course is of passing quality. (The SAC may delegate its authority to the ADSA.)  If the reason is not acceptable to the supervising faculty member for LCA or the SAC, a grade of F will be assigned.

If a student fails to submit a timely written explanation, a grade of F will be assigned

Required Course with Examination

A student who fails to take a final examination in the semester or summer session enrolled must submit a written explanation to the instructor and to the Assistant Dean for Student Affairs (ADSA) not later than five days after the end of classes or five days after the examination is held, whichever is the later date, stating the reason the examination was not taken.  

If the reason is acceptable to both the ADSA and the instructor, the ADSA shall present the request to the Student Affairs Committee (SAC), which may authorize a grade of I or W.  (The SAC may delegate its authority to the ADSA.)  If the reason is not acceptable to the instructor or the SAC, a grade of F will be assigned.  

The grade of I may be given only when (i) the completed portion of the student’s work in the course is of passing quality, and (ii) upon a showing of impossibility, such hardship to a student as would render it unjust to hold the student to the time limits previously fixed for completion of the work, or other good cause.

Students who know they will be unable to take a final examination as scheduled must submit an Exam Reschedule Request Form per the applicable deadlines and policies outlined in the Final Exam Policy. The Reschedule Request Form and the Final Exam Policy are accessible via the law school’s intranet: https://mckinneylaw.iu.edu/net/students/.)

If a student fails to submit a timely written explanation, a grade of F will be assigned.

Elective Course with Examination

A student who fails to take a final examination in the semester or summer session enrolled must submit a written explanation to the instructor and to the Assistant Dean for Student Affairs (ADSA) not later than five days after the end of classes or five days after the examination is held, whichever is the later date, stating the reason the examination was not taken.  

If the reason is acceptable to both the ADSA and the instructor, a grade of I will be recorded if i) the completed portion of the student’s work in the course is of passing quality, and (ii) upon a showing of impossibility, such hardship to a student as would render it unjust to hold the student to the time limits previously fixed for completion of the work, or other good cause.  If the reason is not acceptable to the ADSA or the instructor, a grade of W or F will be assigned in the discretion of the instructor.  

Students who know they will be unable to take a final examination as scheduled must submit an Exam Reschedule Request Form per the applicable deadlines and policies outlined in the Final Exam Policy. The Reschedule Request Form and the Final Exam Policy are accessible via the law school’s intranet: https://mckinneylaw.iu.edu/net/students/.)

If a student fails to submit a timely written explanation, a grade of F will be assigned

17. Incompletes  

If an I is approved, the instructor will outline any missing course requirements and the deadline by which those must be completed, which cannot exceed one year from the end of the term in which the student enrolled in the course.

If a student fails to complete the coursework and turn it in to their instructor in the time allowed, the I will automatically become an F.

[bookmark: D4][bookmark: E]In rare cases a grade of I may be changed to a W with the approval of the Assistant Dean for Student Affairs.

18. Leave of Absence or Complete Withdrawal

	Student must follow this process for a leave of absence or complete withdrawal:

· All students requesting a leave of absence or complete withdrawal from the law school must first consult the Assistant Dean of Student Affairs.

· Students must complete the appropriate form available on the Office of Student Affairs online forms webpage.

· Withdrawal becomes effective on the date the withdrawal form is approved by the Assistant Dean of Student Affairs.  

· Students are responsible for withdrawing from courses through One.IU.

· IU Indianapolis bursar policy determines whether the timing permits a refund of tuition and fees.  In some instances you can submit a tuition dispute if – due to extenuating circumstances – you drop a course or withdraw from all courses after the refund period.

Leave of Absence.  You should request a leave of absence if you intend to return to the law school after an approved absence.  You must complete the appropriate form accessible through the Office of Student Affairs online forms webpage.  If your leave of absence is approved, you will be eligible to return without readmission within the approved timeframe.  

· Leave of absence is not an entitlement.  Approval is based on an assessment of the strength of your rationale for seeking a leave and your likely success in completing your degree on return.

· Students remain eligible for their donor-funded scholarships and merit-based scholarships (remission of tuition awarded at admission) if they return from approved absences within one calendar year.

Complete Withdrawal.  You should request a complete withdrawal if you have no intention to return to the law school to continue your degree program.

· Students seeking to transfer to another law school must submit the complete withdrawal form to complete their separation from IU McKinney.

· A student who completely withdraws and later wishes to return, after two years, may apply for admission as a new student.

Note:  Non-attendance does not constitute notification of intent to apply for a leave of absence or complete withdrawal, and may result in involuntary dismissal.  In addition, non-attendance will not entitle students to a refund of tuition paid.

J.  Enrollment by Full Time Students in Evening Classes and Part-Time or Part-Time Hybrid Students in Day Classes

For purposes of this rule a part-time or part-time hybrid student is a student who (a) was originally admitted to the law school and took their first-year courses in the part-time or part-time hybrid division and (b) has not enrolled for more than 11 credit hours in either of the two semesters prior to the semester or summer in question.

1. ENROLLMENT IN DAY AND EVENING ELECTIVE COURSES
Full-time students may enroll in evening elective courses but may be required to withdraw where part-time or part-time hybrid student demand for the course exceeds enrollment limits.  A full-time student shall not be required to withdraw where the course in question is offered only in the evening during the period in which the full-time student is a 2L or 3L student.  Part-time or part-time hybrid students may enroll in fall or spring semester day elective courses.  This policy applies to the summer term.  It also applies to the required course in professional responsibility.

2. ENROLLMENT IN DAY AND EVENING BASIC REQUIRED COURSES  Students admitted in the full-time day division must complete all basic required courses in the full-time day division.  Students admitted in the part-time evening division must complete all basic required courses in the part-time evening division.  These rules may be waived by the Assistant Dean for Student Affairs for good cause.  

For purposes of these rules, basic required courses are: Civil Procedure, Constitutional Law, Contracts, Criminal Law, LCA I & II, Legal Research, Property, Responsible Lawyering, and Torts.  

K. STATUS CHANGE FROM PART-TIME HYBRID TO FULL TIME

Students admitted to the part-time hybrid program may become full-time students after completing all courses required in the first year (Fall, Spring, and Summer terms) of the part-time program or part-time hybrid program, provided that they have at the time they change to full-time status at least a 2.3 grade point average.

For students matriculating in fall 2024 or later, these first-year courses are Civil Procedure, Constitutional Law, Contracts, Criminal Law, LCA I & II, Legal Research, Property, Responsible Lawyering, and Torts.

The Office of Student Affairs (OSA) will establish and publish procedures by which eligible students may change status.  The procedure to change status is available under the Hybrid Students section of the OSA Online Forms webpage.

Students changing from part-time or part-time hybrid to full-time status must take any remaining basic required courses (such as Property and Constitutional Law) in the Fall and/or Spring terms of their second year and must take these courses as scheduled in the part-time division or part-time hybrid program.
  
Students making this change are nevertheless cautioned that many elective courses assume successful completion of all basic required courses.  In choosing electives during the fall semester of their second year, they should therefore consult with the professor teaching the elective.

Students transferring from the part-time hybrid program will no longer receive priority registration for hybrid and online courses.

          L.  Guidance on Paid Employment and Outside Activities

All law students are strongly encouraged to limit stressful activities outside of law school responsibilities during the first year of law school.  Prioritizing academics and well-being during the first year of law school encourages habits of establishing sustainable, competent approaches to the demands of the upper-level law school curriculum and the legal profession.

After the first year, full-time students (that is, those enrolled in 12 or more credit hours during a regular semester, or 7 or more credit hours during a summer session) are strongly encouraged not to engage in paid employment more than 20 hours a week.  Part-time students (that is, those enrolled in 11 or fewer credit hours during a regular semester or 6 or fewer credits during a summer session) are strongly encouraged not to engage in paid employment more than 40 hours in a typical week.
 
Regardless of employment and other scheduling demands during law school, students preparing for the bar exam are strongly encouraged to refrain from paid employment and avoidable commitments of time for at least four to six weeks immediately before the bar examination.  

M.	Incoming Transfer Students and Criteria for Approving the Transfer of Credit Hours

1. Criteria for Approving the Transfer of Credit Hours from a JD Program 

Prior to registration, a student admitted with advanced standing must consult with the law school’s Assistant Dean for Student Affairs regarding credits to be transferred.  Indiana University Robert H. McKinney School of Law accepts transfer credits earned at an ABA-approved law school or a non-ABA-approved law school pursuant to ABA standard 505. 

The number of credits transferred depends on the quality of the student’s academic record and the relationship of the coursework to the program at Indiana University Robert H. McKinney School of Law.  

A maximum of 30 hours of course credit may be transferred.  Within the transfer credit maximum, no more than 6 of the 30 credits may be earned from non- Indiana University Robert H. McKinney School of Law foreign study abroad programs. (See Section J-(4) of the Student Handbook “Limits on Credits Earned in Programs Abroad” for more details.).  

No J.D. student may transfer distance education credit hours from another law school and may not count such credit hours toward completing the J.D. degree at this law school, unless the Assistant Dean for Student Affairs is fully satisfied that the credit hours satisfy ABA Standard 306.  Any such transfer credit hours are subject to the limitations on distance education credit hours stated in the Distance Education policy in section (I)(D) of this Handbook.

Grades from transferred course credit will not be used to compute the student’s cumulative grade point average at the Indiana University Robert H. McKinney School of Law.  

Only courses in which the student received a grade of “C” or above are eligible for transfer. Courses taken on a pass/fail basis generally will not transfer.  However, if the applicant can show that the pass/fail course is equivalent to a “C” or above, credit will be considered. 

If credit is not given and the courses are required for graduation, the courses must be re-taken at Indiana University Robert H. McKinney School of Law.

The student must maintain a grade point average of at least 2.3 or be subject to academic probation or dismissal. For more information on the Academic Probation and Dismissal Policy, visit: https://mckinneylaw.iu.edu/students/_docs/handbook/AcademicProbationDismissalPolicy.docx. 

Once an official transcript has been evaluated by the Assistant Dean for Student Affairs, the courses which have been accepted for transfer along with the number of hours for each are listed on an Audit Sheet for Transfer of Credit Courses.  Note that only credits, not grades, transfer.
  
If a student has deficiency of more than one (1) credit hour in a required course, that deficiency is noted on the audit sheet along with courses which may be taken to satisfy that requirement. Unless otherwise noted, any deficiency of more than one (1) credit hour may be satisfied by taking any course(s) listed on the audit sheet as satisfying that deficiency, so long as the credit hours for the course(s) equal or exceed the credit hours of deficiency. 

Only in extraordinary circumstance will the Assistant Dean for Student Affairs waive more than a one (1) credit deficiency.  This waiver shall not reduce the total credit hours required for graduation.

2. Criteria for Approving the Transfer of Credit Hours from L.L.M. Program

Prior to registration, a student admitted with advanced standing must consult with the law school’s Assistant Dean for Student Affairs regarding credits to be transferred.  Indiana University Robert H. McKinney School of Law accepts transfer credits earned at an ABA-approved law school or a non-ABA-approved law school pursuant to ABA standard 505. 

The number of credits transferred depends on the quality of the student’s academic record and the relationship of the coursework to the program at Indiana University Robert H. McKinney School of Law.  

A maximum of 30 hours of course credit may be transferred.  Within the transfer credit maximum, no more than 6 of the 30 credits may be earned from non- Indiana University Robert H. McKinney School of Law foreign study abroad programs. (See Section J-(4) of the Student Handbook “Limits on Credits Earned in Programs Abroad” for more details.).  

Grades from transferred course credit will not be used to compute the student’s cumulative grade point average at the Indiana University Robert H. McKinney School of Law.  Courses taken on a pass/fail basis generally will not transfer. 

If credit is not given and the courses are required for graduation, the courses must be re-taken at Indiana University Robert H. McKinney School of Law.  

The student must maintain a grade point average of at least 2.3 or be subject to academic probation or dismissal. For more information about the Academic Probation and Dismissal Policy, visit: https://mckinneylaw.iu.edu/students/_docs/handbook/AcademicProbationDismissalPolicy.docx. 

Once an official transcript has been evaluated by the Assistant Dean for Student Affairs, the courses which have been accepted for transfer along with the number of hours for each are listed on an Audit Sheet for Transfer of Credit Courses.  Note that only credits, not grades, transfer. 

LL.M. graduates may be granted up to 30 credit hours of transfer credits from J.D. or J.D. equivalent coursework if the following are met: 19 credit hours of transfer credits from their LL.M. program if a minimum grade of “B” or better was awarded in each course and courses were J.D. equivalent courses. (Credits for LL.M. only courses will not transfer.) The remaining credit hours may be granted based on courses taken towards a non-US law degree if the applicants are licensed to practice law in their home jurisdiction. The total amount of non-US coursework that will be credited towards the JD is assessed on an individual basis by the Assistant Dean for Student Affairs and the Associate Dean for Graduate and International Studies. 

Applications from current LL.M. students will only be accepted after 12 or more credits have been earned in the LL.M. program, and any admission decision will be contingent upon satisfactory completion of the LL.M. degree. 

If a student has deficiency of more than one (1) credit hour in a required course, that deficiency is noted on the audit sheet along with courses which may be taken to satisfy that requirement. Unless otherwise noted, any deficiency of more than one (1) credit hour may be satisfied by taking any course(s) listed on the audit sheet as satisfying that deficiency, so long as the credit hours for the course(s) equal or exceed the credit hours of deficiency. 

Only in extraordinary circumstance will the Assistant Dean for Student Affairs waive more than a one (1) credit deficiency.  This waiver shall not reduce the total credit hours required for graduation. 
[bookmark: G] 
N.  Visiting Away at Other Schools

A student who wishes to take course work at another school should contact the Office of Student Affairs to ascertain the requirements that must be met before a visitation is granted. The Assistant Dean for Student Affairs (ADSA) will determine whether the student's reasons for wishing to take course work at another school meet the law school's criteria.

A student visiting away is required to submit the Visiting Away form to the ADSA for review and consideration. 

Students should note that the credit hours transfer fee applies to all external law school credit hours (including credit hours earned while visiting away) transferred in by a current student. Please see “Transfer Credit hours Fee” section below for more details.

O.  Summer Study Abroad Programs

1. Eligibility 

Students applying for enrollment in summer abroad programs must have a GPA of 2.5 or above at the time of the application deadline.

Law students must complete at least one year of full or part-time study at this or another ABA approved law school (or at an unapproved school consistent with ABA standards). Part-time hybrid students may enroll in a foreign summer program in the summer following completion of the required courses in their first and second semesters but must enroll in and complete Criminal Law at the first available opportunity thereafter.

Students may enroll in up to two summer-abroad programs in a single summer provided both programs are offered by IU McKinney School of Law.

2. Summer Abroad Program Fees

Each IU McKinney School of Law abroad program will establish a composite fee to be charged to each attendee at that program, which will be broken out and clearly advertised, as follows:

· A program operations fee
· A housing fee
· A special travel fee (to cover the costs of any excursions away from the primary site)

Cancellation Policy – Immediately upon acceptance into an abroad program, the student shall pay a deposit of $300 in order to hold his/her place in the program.  This deposit is to cover the administrative costs of processing the student’s application and will not be refunded under any circumstances unless the program is cancelled.  The deposit will be applied toward the full program fee and is not in addition to that fee.
	
The balance of the full program fee will be due no later than May 1, forty-five days before the first day of class in the program, or immediately upon acceptance into the program, whichever of these three dates comes last.  Failure to pay the full program fee when due will cause the student to lose his/her place in the program until such time as the full program fee is paid (including a finance charge assessed at 18% per annum from the date the payment was due), assuming that the program has not by then reached capacity.  Once paid, the program fee will be nonrefundable, with the exception that a refund of the program fee (excluding the deposit) will be allowed in extraordinary circumstances that make it unduly burdensome for the student to attend the program.
	
A student who is accepted into an abroad program and pays his/her deposit, but who subsequently fails to pay the full program fee will ordinarily still owe and be billed in full for the program fee.  If such a student is excused from paying the program fee because extraordinary circumstances made it unduly burdensome for the student to attend the program, that student will nonetheless still owe and will be billed in full for any actual costs incurred by IU McKinney on the student’s behalf related to travel, housing, board, or other activities in which IU McKinney anticipated that the student would participate.  The deposit will not be applied to cover such expenses.
	
Once a student attends any class in the program, the program fee will not be refunded under any circumstances.
	
Notwithstanding the above, if IU McKinney cancels a program because of insufficient student response or for any other reason, all amounts paid will be refunded.

3. Summer Abroad Tuition 

A student who completes a course or courses at an IU McKinney abroad 	program must pay the program fees charged for the program and 50% of the 	tuition for the credit hours earned that the student would have paid had the credit 	hours been earned at IU McKinney.  The base tuition used for this purpose will 	be that in effect in the academic year in which the credit hours was earned.

4. Limits on Credit hours Earned in Programs Abroad

	Students may apply to no more than 12 credit hours earned in an abroad 	program toward the 90 required for the J.D. degree, of which no more than 	6 can be earned in a non-IU McKinney program.  

P.  Transfer Credit Hour Fee 

A student who attends a course or courses in a program operated by another ABA accredited institution (whether in the United States or abroad) after initial matriculation at IU McKinney School of Law and transfers credit hours earned back to IU McKinney shall pay a credit hour transfer fee for each such credit hours in the amount of 65% of the tuition that the student would have paid to IU McKinney had the credit hours been earned at IU McKinney.  The base tuition used for this purpose will be that in effect in the academic year in which the credit hours was earned.

EXCEPTION:  The transfer fee will not be charged to a student who has been given permission by IU McKinney School of Law to take courses at another ABA accredited law school due to extraordinary circumstances that make it unduly burdensome for the student to complete their degree in courses at IU McKinney. A student may petition for an exception by submitting a written request to the Assistant Dean for Student Affairs.

[bookmark: H]Q.  Special Rules for Graduating 3Ls

Students may be certified for degree conferral in December, May, or August and graduation ceremonies typically occur in May for students who are degree certified for the prior December and May/August of the current year. 
All 3Ls are responsible for complying with the requirements for graduation. To assist with this process, the Office of Student Affairs (OSA)  has Graduation Checklists on its Online Forms webpage for students to use to help stay on track.  It is highly recommended to do a checklist prior to the final year of study in case something is in question. 

All 3Ls must complete an Intent to Graduate form.  The form shall be sent electronically to all 3L students with the completion deadline and will also be posted on OSA’s Online Forms webpage.  It is generally due early in the fall semester, with the actual deadline set by the IU Indianapolis campus.

Students must also submit an Intent to Fulfill Advanced Writing Requirement as well as a Certification of Completion for the Advanced Writing Requirement with OSA by the date specified before degree conferral can occur. 

Any Incomplete still on the student’s record at the time of degree conferral will be “frozen.”  This assumes that the course in which the student received the Incomplete was not needed to complete the degree.  “Frozen” incompletes are not subject to the automatic conversion to F after one year and will remain as incompletes on the student’s record.

A student who has complied with the requirements for graduation and who has attained an outstanding scholastic average in work done in the School of Law may graduate Cum Laude, Magna Cum Laude, or Summa Cum Laude. The standards for award of honors are determined periodically by the faculty, generally within the following guidelines:

Summa Cum Laude - no more than the top 5 percent of the class;
Magna Cum Laude - no more than the next 5 percent of the class;
Cum Laude - no more than the next 10 percent of the class.

Tentative honors may be determined at the time of graduation, but final honors will not be calculated until all grades have been recorded for the semester in which the student graduates.

Class standing and honors will be based on the graduating student's total cumulative grade point average after completion of all law school course work. 

Final honors for December graduates will be calculated when fall grades are submitted and for May graduates when all spring semester grades have been submitted. Final honors for August graduates will be determined when all summer session grades have been submitted and the calculations of class rank for August graduates will include the final grades of December and May graduates (the full graduating class includes December, May, and August degree conferrals). No December or May graduate who has received honors after the completion of the student’s final semester will lose that honor even if his/her class standing drops as a result of the inclusion of August graduates.

[bookmark: I]R.  Academic Accommodations for Students with Documented Disabilities  and Title IX Accommodations for Pregnant Students

The Office of Accessible Educational Services (AES), located on the campus of IU Indianapolis, determines if a student qualifies for accommodations, approves reasonable accommodations, and ensures the implementation of those accommodations whenever possible.

Students can request accommodations and upload medical documentation via AES’s secure online form.  Once submitted, AES will reach out to complete an intake meeting with an accessibility specialist.  Most students will know their approved accommodations by the end of their intake appointment, and the accessibility specialist will review next steps, including what to do with the Letter of Accommodation that will be issued.

Classroom Accommodations

1. Students approved for an accommodation will be issued a Letter of Accommodation by AES.  Examples of classroom accommodations include:
· Class recordings
· Extra time on assignments/quizzes
· Priority seating
· Notetakers if recordings are unavailable, and occasional disability-related absences

2. Students must email each course instructor their Letter of Accommodation to notify them of their approved classroom accommodations.  

3. The instructor is responsible for implementing approved accommodations.  

If instructors have questions about facilitating accommodations within their courses, they should contact AES (aes@iui.edu) or OSA (laccom@iu.edu).  

Testing Accommodations

No accommodations are available for take-home exams lasting twenty-four hours or more, papers, or oral presentations.

a. If a student has a timed and graded 1L midterm administered by OSA (most 1L midterms), students must email their Letter of Accommodation to OSA at laccom@iu.edu to coordinate accommodations.

Students are required to check course syllabi and/or consult with their instructor on whether their 1L midterm is administered by OSA.

b. If a student has a timed and graded quiz or a timed and graded midterm in an elective course, they must email their instructor their Letter of Accommodation to coordinate accommodations. 

Students are required to check course syllabi and/or consult with their instructor regarding any timed and graded quizzes or timed and graded midterms in their classes and share their Letter of Accommodation immediately with their instructors to ensure that the instructor has enough time to implement the accommodation.

c. If a class’s final exam is in-person, students must email their Letter of Accommodation to the Office of Student Affairs (OSA) at laccom@iu.edu to coordinate accommodations.  

These accommodations go through OSA, not the instructor because OSA administers in-person, proctored exams.

d. If a class’s final evaluation is an online Canvas exam, students must email their instructor their Letter of Accommodation to coordinate exam accommodations.  

These accommodations go through the instructor, not OSA because OSA only administers in-person, proctored exams.

S.	Testing Accommodations for Students for Whom English is a Second Language

No testing accommodations for Students for Whom English is a Second Language are available for take-home exams lasting twenty-four hours or more, papers, or oral presentations.	

JD Students for Whom English is a Second Language

 JD students for whom English is a second language may apply to the Office of Student Affairs for special accommodations on their final examinations. This request must be made within the first two weeks of the semester. The Office of Student Affairs may grant the following accommodation under the following circumstances: 

1.	Student must not have attended for two or more years a college or university wherein instruction was primarily or exclusively in English.
2.	Extension of time is limited to time and one half for his/her exam and the use of a non-legal, non-electronic translation dictionary.

If the accommodation is sought for an exam when the student has attended for two years or more a college or university wherein instruction was primarily or exclusively in English, the Office of Student Affairs will deny such request. 

LLM Applicable Conditions for Accommodation

International LLM students for whom English is a second language may apply to the Office of Graduate Programs for special accommodations on his or her final examinations. This request must be made within the first two weeks of the semester. The Office of Graduate Programs may grant accommodation under the following circumstances:

1. Student must not have attended for two or more years a college or university: 
a. Wherein instruction was primarily or exclusively in English; and
b. Inside the borders of a country where the official language is English or in which English is the primary language as determined by the IU Indianapolis Office of International Affairs.

2. English preparatory courses or programs taken at ELS Language Centers, IU Bloomington, Ivy Tech State College, or other college or university, at the Office of Graduate Programs discretion, shall not be counted against the student in determining eligibility for accommodation.

Faculty Member Exercise of Negative Discretion

Any faculty member who does not agree that an accommodation should be offered for the exam for a student for whom English is a second language associated with his/her course may deny the accommodation in whole or in part.
 
Student Appeal

An international LLM student who is not satisfied with the accommodation offered or denied may submit a written petition to the Student Affairs Committee within two weeks of the decision to negatively exercise his/her discretion (whichever is later). The Chair of the Student Affairs Committee in his/her discretion may delegate the petition to one of its subcommittees. The Assistant Dean for Student Affairs will provide relevant information to the Committee or Subcommittee, including the TOEFL, TOWE, ESL, and LSAT scores of the student, grades in English courses taken since enrollment in the law school, and the type of modification previously offered to the applicant. The Committee or relevant Subcommittee will adjust a modification decision only upon a showing by the student that his/her English abilities continue to require additional exam accommodation and that it is manifestly unjust or inconsistent with the academic standards of the law school to deny such accommodation.


T.  Recording of Classes Generally Prohibited

[bookmark: _Hlk204943508]In order to encourage open academic discussion during class and to protect the integrity of the academic environment, the audio and/or video recording of any class meeting, or any part therefore, by any electronic means (analog or digital) is prohibited unless explicitly authorized, in advance, by the class instructor and unless notice is given in accordance with the provisions of this rule.  The violation of this rule by any student is an Honor Code violation.

Exception for Necessary Accommodation

In any case where a student believes that recording classes is necessary to accommodate a specific and relevant need, the student may request permission from the instructor or, pursuant to the Indiana University Robert H. McKinney School of Law policies for accommodating students with documented disabilities, may seek the help of a representative of the IU Indianapolis Adaptive Educational Services (AES) to make such a request in a confidential manner.  Where making a recording is necessary to accommodate a student with a specific and relevant need, and where no other reasonable means of accommodation is available, instructors will accommodate that need, but no instructor will be required to permit recording except in accordance with the law.  At the request of the instructor, recording will be arranged by the Office of Student Affairs, and the recording will be maintained at the reserve desk of the Law Library with limited circulation instructions.  An instructor may set such other terms and conditions as the instructor deems necessary to limit the potential for reproduction and dissemination or other misuse of the recording.

Notice of Authorized Recording to the Class

Where the instructor authorizes recording for any reason, the instructor shall provide notice of recording to those enrolled in the class prior to any such recording.  Where the purpose of the recording is to accommodate a student’s educational needs and confidentiality has been requested, the instructor shall endeavor to give notice without identifying the person being accommodated or the reason for accommodation.

Copyright and Use of Recording

Permission to allow recording under the provision is not a transfer of any copyright in the class session of the recording.  The recording must be used solely for the purpose of studying the materials presented during the class.  The recording remains the property of the professor, who is entitled to have the recording returned or destroyed after its intended use.




U.  Informal Class Audits

Attendance of persons in law school courses is a privilege obtained solely upon the payment of tuition established by the University for that course. 

Faculty shall not permit informal audits of law school classes by any person in any law school course, with the possible exception of LL.M. students. 

“Informal audits” are those situations in which a person, whether or not a student enrolled at the law school, attends the class meetings for more than three class meetings and for the purpose of becoming acquainted with all or part of the subject matter of the course. 

Attendance at the beginning of a semester prior to the latest date for dropping a course without penalty is not an informal audit. 

A faculty member may invite another faculty member to attend class meetings as a matter of professional courtesy, and attendance by the invited colleague shall not be an informal audit.

V.  Auditing Classes

Students are not allowed to take classes for credit at the law school unless they have been admitted through the Office of Enrollment Management to seek a law degree. 

Students who have not been admitted may still audit courses--i.e., take the course simply for the student’s own benefit, if the student can establish a sufficient knowledge of the law to demonstrate that the student’s presence in the class will not be detrimental to the learning environment in the class.  Students who have law degrees from ABA-accredited law schools will ordinarily be allowed to audit courses if there is room in the course.  Such students must submit a letter stating their date of graduation and name of law school, along with any other information requested with regard to a specific course.

If students have obtained some knowledge of the law but have done so by a means other than graduation from an ABA-accredited law school, the student must write email the Assistant Dean for Student Affairs (osalaw@iu.edu)  describing the student’s background in law study and including a transcript and course descriptions for any law-related courses.

Students whose legal training was received at schools outside the United States should provide, in addition to the items described above, official reports or photocopies of official reports showing their scores on the Test of Written English and the Test of English as a Second Language.  

The ability to audit a course is always subject to availability of seats in the class, the professor’s approval, and the Assistant Dean’s approval.

Requests to audit courses, along with all required information and documentation, should be emailed to osalaw@iu.edu at least two weeks before the date on which classes start.  In addition to the information described above, the written request must include (1) the specific course which the auditor wishes to audit, (2) the reasons the auditor wishes to take the course, and (3) the auditor’s full name, address and telephone number.   The auditor will be notified whether approval is granted; if it is, the auditor must pay the per credit tuition rate currently in effect.

IU Robert H. McKinney School of Law is firmly committed to the accommodation of all regularly admitted students who wish to enroll in courses for credit.  The school is also firmly committed to achieving and maintaining appropriate faculty-student ratios in all classes.  Auditing will be permitted only if it will not interfere with the educational objectives of the school and the instructor.  

[bookmark: M][bookmark: N]Auditors receive no credit and do not sit for final exams.  Auditors are expected to purchase all required texts are and expected to comply with the instructor’s attendance policies.  Auditors may participate in class discussion with the consent of the instructor.      

W. Informal Modification of Class Schedules

In general, the faculty should respect published schedules and the expectations generated by those schedules. A scheduled class should therefore not be changed with respect to its regular meeting time or place unless the faculty member concerned and a Vice Dean concludes that the reasonable expectations of students and other faculty members would not be substantially defeated by such a change or that a compelling reason outweighing these considerations supports the change. The voluntary agreement of all students in a class will establish that student expectations are not defeated. Agreement of students is voluntary if the anonymity of any objecting student is preserved by means of the following procedure: The faculty member shall announce a proposed scheduling change and announce that any objection may be made anonymously by communicating with a Vice Dean within one week following the date of the announcement. A Vice Dean shall, upon receipt of objections, notify the faculty member proposing the change of these objections without disclosing the identity of the student(s) making them.
[bookmark: O]Classes should not be scheduled or rescheduled for times reserved for faculty and committee meetings. This policy does not apply to make-up classes.

X.  Making up Missed Classes

[bookmark: P]Faculty members are responsible for ensuring that they meet their classes for the number and length of the periods scheduled. If classes are missed for reasons of illness or other exigency, faculty members are expected to make every reasonable effort to hold make-up classes or otherwise ensure that the entire time scheduled for class instruction is actually expended. Faculty members scheduling make-up classes should also be mindful of the policy discouraging make-up classes and review sessions during the last two weeks of the semester.  Make-up classes should not be scheduled during the exam reading period.  

Y. Student Complaint Policies

	Before submitting any complaint, the School of Law student should consult with the Assistant Dean for Student Affairs to ensure they are filing the complaint with the appropriate law school, campus, or university office.  Such consultations are strictly confidential.

	Indiana University Robert H. McKinney School of Law is subject to the American Bar Association Standards for Approval of Law Schools.  Any School of Law student who would like to bring a formal complaint to the Administration of the School of Law regarding a significant problem that directly implicates the School of Law’s program of legal education and its compliance with the ABA Standards should do the following:

1. Submit a written complaint to the Assistant Dean for Student Affairs (ADSA),

2. Describe in detail the action, program or process complained of, and explain how it implicates the School of Law’s program of legal education and, if known, its compliance with a particular identified ABA Standard, and

3. Provide in the complaint the name, official Indiana University email address, and mailing address of the complainant for further communication about the complaint.

Procedures for Addressing Complaints

1.  The ADSA, or a Vice Dean if the ADSA is unavailable, should acknowledge the written complaint within three (3) business days of receipt.

2.  Within twenty (20) business days of acknowledgment of the complaint, the ADSA shall either meet with the complainant or respond to the substance of the complaint in writing.  The student should either receive a response to the complaint or receive information about what steps are being taken by the School of Law to address the complaint or receive a statement indicating the complaint needs further investigation.

Appeals

1.  Appeals may be taken to the Dean of the School of Law within seven (7) days after the complainant receives a response from the ADSA.
2.  Any decision made on appeal by the Dean shall be final.

Complaint Records

A copy of each complaint and a summary of how it was investigated and resolved shall be kept in the Office of Student Affairs for ten (10) years.
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